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OVERVIEW OF THE APPLICATION 
 
 

Beginning with the 2010–11 school year, the South Carolina Department of Education (SCDE) 

released an online application on the SCDE’s Web site for the submission of initial five-year 
District Strategic Plans, District Strategic Plan Annual Updates, new initial five-year School 

Renewal Plans, and School Renewal Annual Updates. The online application process simplified 
the development and submission process, as well as provided electronic access to district and 
school plans at the local and state levels.  

 
The current SCDE Web application process provides districts and schools with options for 

developing and submitting plans and has been built to support plans developed through multiple 
planning processes, including AdvancED. The online application provides templates for 
developing district and school plans that address each of the required legislative and regulatory 

components required. 
 

District Strategic Planning and School Renewal Planning are governed by State Board Regulation 
43-261 and South Carolina Code of Law §59-18-1300 and §59-18-1310 which requires districts 
and schools to develop new initial five-year plans with annual updates to the plans. New five-

year plans for schools and districts, as well as annual District Strategic Plan updates, are 
submitted to the Office of Federal and State Accountability for review and approval. 

 
Based on the five-year planning cycle of the district, new five-year plans or annual updates must 
be submitted electronically on or before April 30 of each year. 

 
Beginning with the 2016–17, the Read to Succeed Plan has been integrated into the 

District Strategic and School Renewal Plans.    
 The district Read to Succeed Plan part of the District Strategic Plan is due April 

25, 2016, for the 2016–17 school year.  
 The school Read to Succeed Plan part of the School Renewal Plan is due no later 

than September 1, 2016, for the 2016–17 school year. 
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TIPS FOR THE ONLINE APPLICATION 
 

 

 All SCDE online applications will time out after 15 minutes unless the user is 
saving work completed within the 15 minutes. 
 

 All uploads MUST be PDF Files, EXCEPT for the Quantitative Data for the Read to 
Succeed Excel file. 

 

 Please note that the district and school MUST complete the following Online 
Sections: 

 Cover Page 

 Stakeholders 

 Assurances 

 The signature page is produced from the Cover Page. When the plan is finished, the 

user can print this signature page by using the “Print Signature Pages” link on the 
main menu. This page must be either scanned and e-mailed to the SCDE contact OR 
faxed to 803-734-6225 when the plan is submitted by the due date. 

 

 Additionally, the Assurance Pages (which also includes the Read to Succeed 
assurances) for the District Strategic Plan must be printed and signed by the 

superintendent.  This page must be either scanned and e-mailed to the SCDE contact 
OR faxed to 803-734-6225 when the plan is submitted by the due date. 
 

 Districts and schools are not required to use SCDE online templates; however, 

each must submit a plan that includes all of the mandated components listed 
below: 

 Cover Page * 

 Stakeholders* 

 Assurances * 

 Table of Contents 

 Comprehensive Needs Assessment/ Executive Summary 

 Performance Goals 

 Interim Performance Goals 

 Action Plans/ Evaluation of the Strategies 
 

*Indicates sections that must be completed online 
 

 The district and school Read to Succeed parts of the plan should include the 

following: 

 Cover Page * 

 Stakeholders*  

 Read to Succeed Assurances *   

 Table of Contents 

 Comprehensive Needs Assessment/ Executive Summary must include Read to 

Succeed data  

 Performance Goals for Read to Succeed are marked NA for the 2016–17 school 

year.  

 Interim Performance Goals (which are one-year measureable goals) must be 

completed for each Read to Succeed Performance Goal Area.  
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 Action Plans/Evaluation of the Strategies must be completed for each Read to 

Succeed Performance Goal Area. 

 The READ TO SUCCEED DISTRICT or SCHOOL READING PLAN TEMPLATE 

document must be completed and uploaded.  These documents can be found at 

http://ed.sc.gov/scdoe/assets/File/instruction/read-to-succeed/Appendix_A-

District_Reading_Plan_Template_2016-01-25.pdf 

 Quantitative Data for the Read to Succeed Excel file must be completed and 

upload as an EXCEL file only on the separate upload page for Read to Succeed in 

the application. These documents can be found at 

 http://ed.sc.gov/scdoe/assets/File/instruction/read-to-

succeed/Appendix_B_Quantitative_Data_for_District_Reading_Plans_2016-01-

25.pdf 
 

*Indicates sections that must be completed online 

 

 If the district or school plan is entered by sections to complete the application, then the 
Read to Succeed information must entered by section as well, except for uploading the 
Read to Succeed plan template document and Quantitative Data Excel file for Read to 

Succeed.  Both documents will be uploaded in application by clicking the “Read to 
Succeed” section.  

 

 The district or school may choose to upload the “entire” District Strategic Plan 

or School Renewal Plan (which includes Read to Succeed and required 
attached documents) that has been saved in a PDF format as a “single 
document”.  To attach a document, go to the section on “Attaching Documents”. 

 

 The district or school may choose to upload sections of the plan in PDF format 

only of the District Strategic Plan or School Renewal Plan that will “replace” or 
“append” sections of the plan.  To upload plan sections, see the directions that are 

provided under “Attaching Documents”.  
 

 Please note that on the top and bottom of each page are “Print PDF” and “Main 
Menu” links in blue. The “Print PDF” link allows the user to print the current page. 

The “Main Menu” link allows the user to return to the main menu page. 
 

 All text entered into the “Conclusion” tab of the any of the Needs Assessment 
pages for 1) Student Achievement, 2) Teacher and Administrator Quality, and 3) 

School Climate will appear in the Executive Summary section. 
 

 New Plans and Updates may be revised at any time during the current school year.  
To revise a plan, the district strategic plan contact or school principal must initialize the 
plan using the “Administer District Strategic Plan and/or Administer School 

Renewal Plan”; select the “New Revision or Update” tab; select the same school 
year and press the “Save” tab, make revisions, and then resubmit the plan or update.  
 

 If a plan is revised in content, new assurances and cover pages with signatures must 

be submitted in the application or e-mailed to the district SCDE contact person.  The 
SCDE contact person must also be notified that the plan in revised in content. 

 

 FOR PROBLEMS WITH THE APPLICATION, e-mail or call the district’s SCDE contact. 
For the list of district SCDE contacts, see the following SCDE Web page: 

http://ed.sc.gov/districts-schools/state-accountability/district-strategic-and-school-
renewal-plans/ . 

 

 For questions concerning Read to Succeed, please contact Cathy Jones-Stork at 

803-734-0709 or cjones@ed.sc.gov. 
 

http://ed.sc.gov/scdoe/assets/File/instruction/read-to-succeed/Appendix_A-District_Reading_Plan_Template_2016-01-25.pdf
http://ed.sc.gov/scdoe/assets/File/instruction/read-to-succeed/Appendix_A-District_Reading_Plan_Template_2016-01-25.pdf
http://ed.sc.gov/scdoe/assets/File/instruction/read-to-succeed/Appendix_B_Quantitative_Data_for_District_Reading_Plans_2016-01-25.pdf
http://ed.sc.gov/scdoe/assets/File/instruction/read-to-succeed/Appendix_B_Quantitative_Data_for_District_Reading_Plans_2016-01-25.pdf
http://ed.sc.gov/scdoe/assets/File/instruction/read-to-succeed/Appendix_B_Quantitative_Data_for_District_Reading_Plans_2016-01-25.pdf
http://ed.sc.gov/districts-schools/state-accountability/district-strategic-and-school-renewal-plans/
http://ed.sc.gov/districts-schools/state-accountability/district-strategic-and-school-renewal-plans/
mailto:cjones@ed.sc.gov
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DISTRICT STRATEGIC AND SCHOOL RENEWAL PLANS APPLICATION 
 

Assigning Roles and Rights in the Application 

  

ROLE CODE ROLES RIGHTS 

District Level Users for District Strategic and School Renewal Plans 

DS District Superintendent  Submit District Plan to SCDE 
 Edit District Screens 
 Read District and All School Plans (Read Only) 

DUS District Strategic and School 

Renewal Contact 

(District Administrator) 

 Submit District Plan to SCDE 

 Initialize a New Five Year District Plan 
 Initialize an Annual Update or Revision 
 Edit District Screens 

 Read District Plan  
 Provide District Approval of School Plan 
 Submit School Plan to District 
 Edit School Screens 
 Read School Plan  
 

DU District User, which includes Read 
to Succeed District Contact and 
Users 

 Edit District Screens 
 Read District Plan  
 View All School Plans (Read Only)  
 

School Level Users for District Strategic and School Renewal Plans 

SP School Principal 

(School Administrator) 

 Initialize a New Five Year School Plan 

 Initialize an Annual Update or Revision 
 Submit School Plans to District 
 Edit School Screens 

 Read School Plan 
 View District Plan (Read Only) 
 

SU School User, which includes Read 

to Succeed School Users 

 Edit School Screens 

 Read School Plan  
 

Agency Level Users for District Strategic and School Renewal Plans 

AUS Agency Support  View All Districts’ Plans 
 View All Districts’ School Plans 
 Review of All District Plans, Including Initial 

School Plans 

 Review of All District Plans Annual Updates 
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ACCESSING THE DISTRICT STRATEGIC AND 
SCHOOL RENEWAL PLANS ONLINE 

 
 

Creating a Login Account 
Each administrator/user that does not have a SCDE user account will need to have one created. 
The steps to create a SCDE Login Account are provided below. 

 
1. As soon as possible, contact the district Web Access Coordinator (WAC) to create an SCDE 

Login account for the administrator needing an account. 
(Note: If an account has already been established, skip to next page, to “Login”.) 

 
 

OR 
 
 

2. To create an account, go to the SCDE Web page at http://ed.sc.gov. At the top right 
corner of the Web page, click “Login”. 

 
a. Click the “Create Account” button underneath the login area. 
 

b. The system will present two “tabbed” choices: "Work or Teach in SC Public School 
System” or “Community User”.  

 
c. Select "Work or Teach in SC Public School System”. 
 

d. The system states: "You are currently employed or contracted as an 
employee of a public school or district in South Carolina.” …You can request 

that an account be created for you now. 
 

e. Select your district, enter your personal information and click the “Send your 
request” button at the bottom of the page. 

 

f. Your request automatically generates an e-mail containing your profile information 
to your District Web Access Administrator. 

 
g. Your District Web Access Administrator will create your SCDE Member Center 

account or contact you personally if clarification is needed.  
 

3. As a last resort, the user can call the district SCDE contact for District Strategic and 

School Renewal Plans, which can be found at http://ed.sc.gov/districts-schools/state-
accountability/district-strategic-and-school-renewal-plans/. 

http://ed.sc.gov/
http://ed.sc.gov/districts-schools/state-accountability/district-strategic-and-school-renewal-plans/
http://ed.sc.gov/districts-schools/state-accountability/district-strategic-and-school-renewal-plans/
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LOGGING INTO THE STRATEGIC RENEWAL APPLICATION  
USING THE SCDE LOGIN ACCOUNT 

 
 

1. Using an Internet browser (Google Chrome, Internet Explorer, Firefox, etc.), go to the 

SCDE Web page at http://ed.sc.gov. On the top right corner of the Web page, click 
“Login”. 

 

 
 

2. On the login page, type your full e-mail address and password and click “Login”.  
 

 
 

 

http://ed.sc.gov/
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***For security reasons, users’ passwords are only good for one year.  Users’ 
passwords need to be reset annually. 

 

 

Directions for Trouble-shooting Login Difficulties: 
 

 If the user has forgotten the password, click the “Reset Password” button and follow 

the directions. The system will reset the user’s password and the system will send the 
user a temporary password through e-mail. Follow the directions on the e-mail. 

 

 If the user is still having difficulty logging in, contact the district technology contact for 

assistance.  
 

 If the user is still having login difficulty, contact the district technology person, click the 
“Request for Tech Support” button at the Login page and follow the directions 
provided.   

 

 If the user still is unable to login, contact the district SCDE contact for District Strategic 
and School Renewal Plans to reset the password.  

 

 
 

3. After a successful login, the next screen seen will be the Member Center; click “Strategic 
Renewal” under the heading “Web Applications”.  
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4. Below is the initial page for the District Strategic and School Renewal Plans application. 
The district or school user needs to check to make sure the correct page is being viewed 

as seen below. 
 

  District View 
 

 
 

  School View 
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PERMANENTLY CLOSE A COMPLETED FIVE-YEAR PLAN, 
BEFORE INTIALIZING A NEW FIVE-YEAR PLAN  

 
Once a five-year plan is completed, it must be permanently closed before a new five-year plan 

can be opened.  To permanently close a completed five-year plan for the district and school, 
please follow the directions below: 
 

1. District View 
 Each completed five-year District Strategic Plan can only be closed by the District 

Strategic Plan contact person.  To begin to permanently close a completed five-year plan, 

click “Administer District Strategic Plans”. 
 

 
 

 School View 

 Each completed five-year School Renewal Plan can only be closed by the School Principal 
or the District Strategic Plan contact person.  To begin to permanently close a completed 

five-year plan, click “Administer School Renewal Plans”. 
 

 



 12 

 
2. District View 

 Once the page titled, “Administer District Strategic Plan” is visible, click the button 
titled “Permanently Close 5-Year Plan”, which will permanently close the completed 

five-year plan.   
 

 
 

 School View 

 Once the page titled, “Administer School Renewal Plan” is visible, click the button 
titled “Permanently Close 5-Year Plan”, which will permanently close the completed 
five-year plan.   
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INITIALIZING A NEW FIVE-YEAR PLAN 
 
Initializing a new five-year plan only happens once every five year. 
 
1. District View 

 Each new five-year District Strategic Plan can be initialized only by the District Strategic 
Plan contact person. To begin the initializing process, click “Administer District 

Strategic Plans”. 
 

 
 

 School View 
 Each new five-year School Renewal Plan can be initialized only by the School Principal or 

the District Strategic Plan contact person. To begin the initializing process, click 
“Administer School Renewal Plans”. 
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2. District View 
 Once the page titled, “Administer District Strategic Plan” is visible, the new plan must 

be initialized. Click the button titled “New 5-Year Plan”.  
 

 
 
 School View  
 Once the page titled, “Administer School Renewal Plan” is visible, the new plan must 

be initialized. Click the button titled “New 5-Year Plan”.  
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NOTE: The starting date will be July 1 in the year in which the plan becomes 

effective. If the plan will be implemented in the 2016–17 school year, 
type in 2016. “Save and Return to Main Menu” button. 

 

3. District View 
 Type the starting year for the new five-year plan, as directed on the page; then click the 

“Save and Return to Main Menu” button. Once the plan is saved, the main menu page 

will appear. 

 

 School View 

 Type the starting year for the new five-year plan, as directed on the page; then click the 
“Save and Return to Main Menu” button. Once the plan is saved, the main menu page 
will appear. 

 

 

a. Example of New Five-Year Plan Beginning in School Year 2016–17 
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 The page below represents the application page after a new five-year plan is 
initialized. The gray tool bar indicates that the plan begins in the 2016–17 school 

year and is completed at the end of the 2020–21 school year. The gray tool bar with 
these dates will appear on every tool bar at the top of each page.  

 

District View 
 

 

 

 School View 
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b. If a mistake is made in selecting the school year, the user can click “Delete” under 
the column titled “Action.”  This will allow the user to go back to the default setting 

and start over. The user to will then be able to select a different start year. 
 

 NOTE: If the active plan had been changed and then is deleted, the changes  
  made in the active plan will also be deleted. 

 

District View 
 

 
 

School View 
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ENTERING REQUIRED PAGES OF THE DISTRICT STRATEGIC PLAN: 
COVER PAGE, STAKEHOLDERS, AND ASSURANCES 

 
 

 

NOTE: The district and each school MUST complete the following Online Sections: 
 

 Cover Page  

 Stakeholders 

 Assurances 
 

The Signature page is produced from the Cover page. When the plan is finished, 
the user will print the signature page by using the “Print Signature Pages” link 

on the main menu. This page must be either scanned and e-mailed to the SCDE 
contact OR faxed to 803-734-6225 when the plan is submitted. 
 

Additionally, the Assurance Pages (which also includes the Read to Succeed 
assurances) for the District Strategic Plan must be printed and signed by the 
superintendent.  This page must be either scanned and e-mailed to the SCDE 

contact OR faxed to 803-734-6225 when the plan is submitted. 
 

Districts and schools are not required to use the SCDE online templates to 

develop the DSP and SRP, but must ensure that all the mandated 
components are included in the plan. 

 

 

1. District View 
 Now that the District Strategic Plan has been initialized, click “Cover Page” under the 

heading “District Plan Entry” on the main menu page.  
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 School View 
 Now that the School Renewal Plan has been initialized, click “Cover Page” under the 

heading “School Plan Entry” on the main menu page. 
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2. Notice on the “Cover Page” that some of the information is populated. Make any 
changes needed and complete the information requested on this page. [Add Address 2 if 

the physical address is different than the mailing address (Address 1).] Then click the 
“Save” button at the bottom of the page to save any changes made to this page. 

 

District View 
 

 
 

School View 
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3. On the bottom of this page, there are places for names and their signatures.  
 

a. Make sure that the names of the five persons who hold the title listed on the left 

have been typed in and “Saved”. 
 

b. This page must to be printed and the signatures of the people listed on this page are 

required. To print this page, click “Print PDF” at the bottom of the page.   
 

OR 
 

The page may also be printed when the plan is finished by using the “Print 
Signature Pages PDF” link on the main menu under heading “Other”. 

 

c. This page must be either scanned and e-mailed to the SCDE district contact OR 

faxed to 803-734-6225 when the plan is submitted. 
 

4. To return to the main menu, click the “Save and Return to Main Menu” button or click 

“Main Menu” at the bottom of the page. 
 

District View 
 

 

 
 

School View 
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NOTE: On the top and bottom of each application page are “Print PDF” and 
“Main Menu” links. The “Print PDF” link allows the user to print 

this page. The “Main Menu” link allows the user to return to the 
main menu page. 

 

 

5. District View 

Under the heading “Plan Entry”, click “Stakeholders”. 
 

 
 

 School View 
 Under the heading “School Plan Entry”, click “Stakeholders”. 
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6. District View 
 On the “Stakeholder Involvement for District Strategic Plan” page, type the names 

of the person who holds each position listed on the left part of the page. 
 

 
 

 School View 

 On the “Stakeholder Involvement for School Renewal Plan” page, type the names of 
the person who holds each position listed on the left part of the page. 
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7. To enter additional stakeholders for both the District Strategic and School Renewal 
Plans: 

 

a. To add other stakeholders, click the “Add Another Participant” button. In the left 
box, select the best title from the drop down box that describes the person’s 

position. Then add the person’s name in the box to the right of the title.  If the title 
is not listed in the drop down box, click “Other”.  A box will appear so that the title 
of the stakeholder can be added.  

 

b. To continue, click the “Add Another Participant” button and add other 
stakeholders until all are listed.  

 

c. Once completed, click the “Save and Return to Main Menu” button. 
 

d. The system will accept “NA” in the name column if appropriate.  
 

8. District View 

Under the heading “District Plan Entry”, click “Assurances”.  
 

 
 

 School View 
Under the heading “School Plan Entry”, click “Assurances”.  
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9. On the Assurances page, read each statement carefully. Click the appropriate button (Yes 
or N/A) for each assurance statement. Once completed, click the “Save” button. 

 

 District View 
 

 
 

For the District Strategic Plan, the Assurance Pages (which also includes the 
Read to Succeed assurances) must be printed and signed by the superintendent.  This 

page must be either scanned and e-mailed to the SCDE contact OR faxed to 803-
734-6225 when the plan is submitted. 
 

 School View 
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ENTERING NEEDS ASSESSMENT FOR STUDENT ACHIEVEMENT 
 
 

 

NOTE:  In the Needs Assessment pages, only text can be entered. Text may be 
copied and pasted from Word. Charts, graphs, and other data can be 

inserted as an attachment in a PDF document. See the section on 
“Attaching (Upload) Documents” on page 47.  

  

 

1. District View 
 At the main menu page under the heading “District Plan Entry”, click “Needs 

Assessment for Student Achievement”.  
 

 
 

 School View 

 At the main menu page under the heading “School Plan Entry”, click “Needs 
Assessment for Student Achievement”.  
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2. Notice that this page is set up in three sections for grades K–2, 3–8, and 9–12. In the 
left column is a recommended list of data to consider for strengths, weaknesses, and 

contributing factors. Unused data sources already listed will not show up in the PDF 
version of any of the Needs Assessment pages. 

 

a. To enter strengths, weaknesses, and contributing factors in any of the fields already 
provided, click “Edit” in the row that is based on the data source. 

 

District View 

 
 

 School View 
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3. A box will pop up (see below). The user will be able to type strengths, weaknesses, and 
contributing factors based on the data in the boxes under the each heading. 

 

a. Once information has been entered and is completed in the pop-up box, click the 
“Save and Close” button. 

 

b. Notice that the information entered into the pop-up box is now in the table. Repeat 
steps 2 and 3 until all applicable information is entered. 

 

District View 
 

 
 
School View 
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4. To post additional Benchmark Assessment elements, click the “Add Benchmark 
Assessment for (primary, elementary/middle, or high) School” button. 

 

District View 
 

 
 

School View 
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a. A pop-up box will appear. In the box next to “Benchmark Assessment”, type the 

name of the benchmark assessment that the school uses. 
 

b. Next, complete the other boxes next to “Strengths, Weaknesses, and 

Contributing Factors” as stated in #2 and #3 above. 
 

c. Once information has been entered and is completed in the pop-up box, click the 
“Save and Close” button. 

 
District View 

 

 
 

School View 
 

 
 

 

d. Once back at the Need Assessment chart, notice that the information entered into 

the pop-up box is now in the table. Repeat this process until all desired benchmark 
assessment information has been added to the table. 
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5. To add other data information, click the “Add ‘Other’ Data Sources for (primary, 

elementary/middle, or high) School” button. 

 

District View 
 

 
 

 

School View 
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c. A pop-up box will appear. In the box next to “Other Data Sources” type the name 
of the other data source that the school uses. 

 

b. Next, complete the other boxes next to “Strengths, Weaknesses, and 
Contributing Factors” as stated in #2 and in #3. 

 

c. Once information has been entered and is completed in the pop-up box, click the 
“Save and Close” button. 

 

District View 
 

 
 

School View 
 

 
 

d. Once back at the Needs Assessment chart, notice that the information entered 
into the pop-up box is now in the table. Repeat this process until all the other data 

source information has been added to the table. 
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6. Now that the data has all been entered, the conclusions need to be entered for each of the 
grade spans for which data was entered [Primary School (K–2) and/or Elementary/Middle 

(3–8) and/or High School (9–12)].  To add conclusions based on the data in the Needs 
Assessment table, click the “Conclusions” tab, which will take the user to the 

Conclusions page below.  Click the “Add Conclusions” button. 
 

District View 
 

 
 

School View 
 

 
 

 
 

 
 

NOTE: All text entered into the “Conclusion” tab of the needs assessment 

for 1) Student Achievement, 2) Teacher and Administrator Quality, and 3) 
School Climate will appear in the Executive Summary section. 
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7. A pop-up box will appear.  
 

a. Click the button next to the Grade Range of the student achievement data that a 

conclusion is being based. 
 

b. Type the conclusions in the box based upon the statements entered in the Needs 

Assessment Data table.  
 

c. Once information has been entered and is completed in the pop-up box, click the 
“Save and Close” button. 

 
District View 

 

 
 

School View 
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8. Once the conclusion has been completed in the box and saved, the following screen will 
appear with the conclusion. Repeat this process until all conclusions from the data table 

are entered. 
 

a. To edit a conclusion, click “Edit” on the left side of the conclusion. 
 

b. To delete a conclusion completely, click “Delete” on the right side of the 
conclusion. 

 

District View 
 

 
 

School View 
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ENTERING NEEDS ASSESSMENT 
FOR TEACHER AND ADMINISTRATOR QUALITY 

 
 

1. District View 
 At the main menu page under the heading “District Plan Entry”, click “Needs 

Assessment for Teacher and Administrator Quality”.  
 

 
 

School View 

At the main menu page under the heading “School Plan Entry”, click “Needs 
Assessment for Teacher and Administrator Quality”.  

 

 
 

2. The process for adding information to the Needs Assessment for Teacher and 
Administrator Quality table is the same as for adding information to the previous 

Needs Assessment table for Teacher and Administrator Quality.  Follow the steps 2–7 
on pages 26–35. 
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ENTERING NEEDS ASSESSMENT FOR SCHOOL CLIMATE 
 
 

1. District View 

 At the main menu page under the heading “District Plan Entry”, click “Needs 
Assessment for School Climate”.  

 

 
 

School View 
At the main menu page under the heading “School Plan Entry”, click “Needs 

Assessment for School Climate”.  
 

 
 

2. The process for adding information to the Needs Assessment for School Climate table 
is the same as for adding information to the previous Needs Assessment table for Teacher 

and Administrator Quality.  Follow the steps 2–7 on pages 26–35. 
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PROVIDING THE EXECUTIVE SUMMARY OF NEEDS ASSESSMENT 

(SUMMARY OF CONCLUSIONS) 
 
 

The information entered into the Conclusions tabs of the Needs Assessment for 1) Student 
Achievement, 2) Teacher and Administrator Quality, and 3) School Climate will appear on this 

page as a summary of conclusion.  
 

The information on this page can only be edited or deleted by going back to the 

individual Needs Assessment page where the Conclusions were entered. 
 

District View 
 

 
 

School View 
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ENTERING PERFORMANCE GOALS AND ACTION PLANS 
 
 

1. District View 
 At the main menu page under the heading “District Plan Entry”, click “Performance 

Goals/Action Plans”.  

 

 
 

 School View 

 At the main menu page under the heading “School Plan Entry”, click “Performance 
Goals/Action Plans”.  
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2. To add Performance Goals and Interim Goals, click the “Add New Performance Goals” 

button. 
 

District View 
 

 
 

School View 
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Performance and Interim Goals 

 
Performance Goals are statements of desired progress or results over five years. 
 

Interim Goals are statements of desired progress for one year. (*Many districts and 
schools choose to list yearly targets in the overall measures section.) 

 
Performance and Interim Goals should be specific, clearly stated, easily understood, and 
measurable.  

 
Performance and Interim Goals must address the following areas: 

 Student Achievement 
 Teacher and Administrator Quality 

 School Climate 
 Optional: Others defined by district  

 

*** For the 2016–17 school year, Read to Success plans will address the Interim 
Performance Goals ONLY. 
 

  

Samples of Student Achievement Performance Goals 

Student Achievement Performance Goal:  

 The percentage of students in grades 3 who score met/ready or exceeds on the State 

ELA assessment will increase from 79.4% in 2016–17 to 100% in 2020–21. 

• The district HS average SAT score will increase from 972 in 2016–17 to 1035 in 

2020–21. 

• The district HS average ACT score will increase from 19.7 in 2016–17 to 21.0 in 

2020–21. 

• The district HS graduation rate will increase from 85% in 2016–17 to 90% in 2020–

21. 

Interim Performance Goal:  

 The percentage of students in grade 3 who score met/ready or exceeds on the State 

ELA assessment will increase from 79.4% in 2016–17 to 84.9% in 2017–18. 

 The district HS graduation rate will increase from 85% to 86% by the end of 2016–17. 

• Each year, the district HS average ACT score will increase .5%. 

 “Meet annual measures below” or “Meet annual projected targets below.” (Use this 

statement only if providing yearly targets in the overall measures section on this 

page.)  
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Samples of Teacher/Administrator Quality Goals 

Teacher/Administrator Quality Goal:   

 The percentage of teachers with advanced degrees as reported on the school report 

card will increase from 48% in 2016–17 to 75% in 2020–21. 

 The percentage of induction teachers who meet all state ADEPT requirements will 

remain at 100% from 2016–17 through 2020–21. 

Interim Performance Goal: 

 The percentage of teachers with advanced degrees as reported on the school report 

card will increase from 48% in 2016–17 to 51% in 2017–18. 

 “Meet annual measures below” or “Meet annual projected targets below.”  (Use this 

statement only if providing yearly targets in the overall measures section on this page.)  

 

Samples of School Climate Performance Goals 

School Climate Performance Goal:   

 The percentage of students that are satisfied with the learning environment, as reported 

on the school report card survey, will increase from an average of 92.1% in 2016–17 to 

97% in 2020–21 

 The percentage of parents that are satisfied with the learning environment, as reported 

on the school report card survey, will increase from an average of 90% in 2016–2017t o 

95% in 2020–21. 

Interim Performance Goal: 

 The percentage of students that are satisfied with the learning environment, as reported 

on the school report card survey, will increase from an average of 92.1% in 2016–17 to 

93% in 2017–18. 

 “Meet annual measures below” or “Meet annual projected targets below.”  (Use this 

statement only if providing yearly targets in the overall measures section on this page.)  
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3.  Click the drop-down box “Select” to choose a Performance Goal Area which includes: 
 

 Required to Address      Optional 
 Student Achievement      District Priority 

 Teacher/Administrator Quality 
 School Climate  
 Read to Succeed: Leadership 

 Read to Succeed: Student Outcomes 
 Read to Succeed: Professional Learning 

 Read to Succeed: Assessment Plan 
 Read to Succeed: Instructional Plan 
 Read to Succeed: Parent and Family Involvement 

 Read to Succeed: School-Community Partnerships 
  

a. Type the five-year Performance Goal in the box next to “Performance Goal”.  

(For Read to Succeed for the 2016–17 ONLY, type NA.) 
 

b. Type the one-year Interim Performance Goal for the coming school year in the 

box below. 
 

c. Type the Data Source(s) that will be collected or examined to measure progress 
of the performance and interim goals. (Data sources could include data from the 

following: report card, State Test, MAP, surveys, interviews, classroom 
observations, etc.) 

 

d. Click the “Add Overall Measure” button. (This is optional for Read to Succeed 
for the 2016–17 school year.) 

 

District View 
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School View 
 

 
 

e. In the box under “Measure”, type the name of the data being used to measure the 
attainment of the goal for projected and actual data (such as graduation rate, MAP 

grade 3, etc.).  
 

District View 
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School View 
 

 
 

 

 
 

 

 

NOTE: The user may copy and paste goal statements, data sources, etc., already 
typed in a word processing program in the individual boxes of the templates. 

 

“Meet annual measures below” or “Meet annual projected targets below.”  (Use 
this statement only if providing yearly targets in the overall measures section on 
this page.)  
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4. Type the projected result for performance goal attainment as determined by the district 
and/or school in the “Overall Measure”.  
 

a. Under the Average Baseline box, type the average baseline data percentage of the 
performance goal. Type the projected percentage for performance goal attainment 

for each year in the appropriate box. 
 

b. Repeat this process until all Overall Measures for this performance goal is 
completed. 

 

c. Once completed, click the “Save” button. Once the performance goal is saved, the 
application page will look like the page below: 

 

District View 
 

 
 

 School View 
 

 
 
 

 
 

 
 

 

NOTE: The users will not be able to edit this year’s projected target once 
an “actual” amount is entered. The “actual” row only appears if this 
initial five-year plan has previously been submitted. 
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5. To add a “Performance Goal” repeat steps 2, 3 and 4 until all performance goals have 
been added.  

 

a. To edit a “Performance Goal”, click “Edit” on the left side of the performance 
goal. 

 

b. To delete a “Performance Goal”, click “Delete” on the right side of the 
performance goal. 

 

 District View 
 

 
 

 School View 
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6. To add the Action Plan for the performance goals, click the “Action Plan” tab next to 
the “Performance Goal” tab. To add an activity, click the “Add Strategy” button. 

 
 District View 
 

 
 

 School View 
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7. Type the “Strategy” for the performance goal in the box below. Then click the “Save 
and Close” button. Repeat step 5, 6, and 7 until all “Strategy” are added. 

 

 District View 
 

 
 
 School View 
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8. To add an activity under a strategy, click the “Add Action Step” button. After clicking 
the “Add Action Step” button, the application page will look like the screen shot below.  

 

a. Complete each box under the headings for the Action Step for Strategy.  (If the 
information is not known, place “NA” in the box.) If all boxes are not 

completely filled out you will not be allowed to submit the completed plan. 
 

b. When completed, click the “Save and Close” button. 
 

c. All boxes must be completely filled out or the user will not be allowed to submit the 

document. 
 

District Views 
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 School Views 
 

 

 

 

 

ACTION PLAN DEFINITIONS 

 
“People Responsible” means the person or persons who make sure that the activity 
takes place. This person does not have to be an administrator. 

 
“Indicators of Implementation” means identifying the data or documentation used to 

show that the strategies were effectively implemented. Indicators should help the 
school or district to monitor the progress of the implementation of the strategies.  
 

Districts and schools may also use the “terms” continue, on-going, terminate, and 
completed to reflect the on-going status of the strategies.  
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9. Once an “Action Step” has been completed, repeat steps 8 and 9 until all activities have 
been added to a strategy. Repeat process for a different strategy. 
 

a. To edit an “Action Step” or “Strategy”, click “Edit” on the left side of the   
performance goal. 

 

b. To delete an “Action Step” or “Strategy”, click “Edit”.  Then click “Delete 
Action Step”. 

 

District View 
 

 
 

School View 
 

 
 

c. All boxes must be completely filled out or the user will not be allowed to submit the 
document. 
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ATTACHING (UPLOAD) DOCUMENTS 
 
 

UPLOADING ENTIRE PLAN OR UPDATE, INCLUDING READ TO SUCCEED 

 

1. To upload an entire new plan or yearly update as a single PDF document including 
Read to Success template, click “Attached Documents”.  [This does not include the 
Quantitative Data for Read to Succeed Excel file.] 

 
 District View 
 

 
 

 School View 
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2. Select the “Upload entire plan or yearly update” option. Then click the “Continue” 
button.  If the screen below does not appear, see directions under item 4. 

 
 District View 
 

 
 

 School View 
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3. To locate the file to upload, click the “Choose File” button to find the file to upload.  
 

a. Once the file is located, click the “Upload” button to upload the file.  
 

b. Once the file is uploaded, the user will be able to see the name of the file 
uploaded under the heading “Uploaded Plan File”. 

 

District Views 
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School Views 
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UPLOADING ENTIRE PLAN OR UPDATE  

WITH A SEPARATE LOAD FOR READ TO SUCCEED 
 

 
1. To upload the district and school plans without including the Read to Succeed Performance 

Goal pages, Action plan pages, and district or school reading plan template, follow the 
directions from the previous section. 

 

2. To upload the Read to Succeed Performance Goal pages, Action plan pages, and district or 
school reading plan template, follow the directions below.  

 
 

UPLOADING THE READ TO SUCCEED PART OF THE PLAN 
 
1. To upload the Read to Succeed performance goal pages, action plan pages for each 

performance goal page, and the district or school Read to Succeed reading plan template, 
click “Read to Succeed.” 

 
      District View      School View 

 

 
 

 

 

 

 

 

 
 
 
 

 

NOTE: If appending or replacing sections after the plan cover 

page and assurances were signed, new assurances and cover 
pages with signatures must be submitted in the application or e-
mailed to the district SCDE contact person.  The SCDE contact 

person must also be notified that the plan in revised in 
content. 
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2. To locate the PDF file to upload, click the “Choose File” button to find the PDF file to 
upload.  

 
a. Once the PDF file is located, click the “Upload” button to upload the PDF file.  

 
b. Once the PDF file is uploaded, the user will be able to see the name of the PDF 

file uploaded under the heading “Uploaded Plan File”. 

 
 

 District View 

 
School View 
 

 
 

b. Once the PDF file is uploaded, the user will be able to see the name of the PDF 
file uploaded under the heading “Uploaded Plan File”. 
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UPLOADING QUANTITATIVE DATA FOR READ TO SUCCEED 

(EXCEL file) 
 
 

1. To upload the Quantitative Data for Read to Succeed Excel file, click “Read to Succeed.” 
 

      District View      School View 
 

 
 

2. Then click “Quantitative Data for Read to Succeed link (EXCEL file only).”  
 

 District View 
 

 
 

School View 
 

 

javascript:alert('This%20link%20is%20not%20yet%20enabled.');
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3. To locate the EXCEL file to upload, click the “Choose File” button to find the EXCEL file to 
upload.   This upload can only be an Excel file. 

 
a. Once the EXCEL file is located, click the “Upload” button to upload the EXCEL file.  

 
b. Once the PDF file is uploaded, the user will be able to see the name of the EXCEL 

file uploaded under the heading “Uploaded Plan File”. 

 
 District View 

 

 
 
School View 
 

 
 
 

b. Once the EXCEL file is uploaded, the user will be able to see the name of the 
EXCEL file uploaded under the heading “Uploaded Plan File”. 
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UPLOADING INDIVIDUAL SECTIONS OF PLAN 
 

 

1. District View 
 To upload sections of the District Strategic Plan that will “replace” or “append” 

parts of the plan, click “Attached Documents”. 
 

 

 

 School View 
 To upload sections of the School Renewal Plan that will “replace” or “append” parts 

of the plan, click “Attached Documents”. 
 

 
 

 

 

 

 

 
 

 

NOTE: If appending or replacing sections after the plan cover 
page and assurances were signed, new assurances and cover 

pages with signatures must be submitted in the application or e-
mailed to the district SCDE contact person.  The SCDE contact 

person must also be notified that the plan in revised in 
content. 
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2. To upload a document to append (add information) or replace a specific section(s) 
of the online plan or yearly update (requires PDF formatted documents), click the first 

option, “Append or replace specific sections of the online plan or yearly update”. 
Then click the “Continue” button. 

 

District View 

 

 

 School View 

 
 

3. To locate the file to upload, click the “Choose File” button to find the file to upload.  
 

a. Once the file has been found, click the “Upload” button to upload the file. 
 

b. Once the file is uploaded, the user will be able to see the name of the file 

 uploaded under the heading “Uploaded File”. 
 

4. Once the document(s) have been uploaded, the user will see the name of the 

document.  Select the appropriate option under each required or optional part of the 
District Strategic Plan. 
 

a. Click “Append” if the uploaded document is to be added after the online section. 
 

b. Click “Replaces” if the uploaded document is to be inserted instead of the online 
section. 
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c. Click “N/A” only if the user needs to undo or cancel “Appends” or “Replace”. 
 

d. Mission and Vision are not required by SCDE, but are by AdvancED. These 

elements can be uploaded and “inserted” into this five year plan. 
 

e.  Click the “Save” button to complete this page. 
 

 District View 

 
School View 

 

 

 

 

 

 
 
 
 
 

 

NOTE: The application will only accept uploaded files that are in a PDF 
Format used to “append” or “replace” specific sections of the 

plan listed above. 
 
 A document can only insert at or replace in concurrent 

sections.  
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REVISING DISTRICT AND SCHOOL PLANS 
FOR THE CURRENT YEAR 

 
 
1. After logging in on the SCDE Web page and entering the “Strategic Renewal” 

application,  
 

District View 
click “Administer District Strategic Plans”. 
 

 
 

School View 
click “Administer School Renewal Plans”. 

 

 
 

 

 

 

 

 
 

 

NOTE: If revising, appending, or replacing sections after the plan 
cover page and assurances were signed, new assurances and 
cover pages with signatures must be submitted in the application 

or e-mailed to the district SCDE contact person.  The SCDE 
contact person must also be notified that the plan in 

revised in content. 
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2. District View 
 On the “Administer District Strategic Plans” page, click the “New Revision or 

Update Plan” button.  
 

 
 School View 

 On the “Administer School Renewal Plans” page, click the “New Revision or Update 
Plan” button.  

 

 
 

 

NOTE: If “New Revision or Update Plan” button is “greyed out”, the 

previous plan has not been submitted.  If you need assistance, e-mail 
or call the district’s SCDE contact.  For the list of district SCDE 

contacts, see the SCDE Web page at http://ed.sc.gov/districts-
schools/state-accountability/district-strategic-and-school-renewal-
plans/. 

      

http://ed.sc.gov/districts-schools/state-accountability/district-strategic-and-school-renewal-plans/
http://ed.sc.gov/districts-schools/state-accountability/district-strategic-and-school-renewal-plans/
http://ed.sc.gov/districts-schools/state-accountability/district-strategic-and-school-renewal-plans/
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3. To REVISE the current plan for the SAME school year, do not change the school 

year.  Click the “Save and Return to Main Menu” button.  The user will return to the 
Main Menu page. 
 

District View 

 
 

School View 

 
 

 

 

 

 

 

 
 
 

 

NOTE: If appending or replacing sections after the plan cover 
page and assurances were signed, new assurances and cover 

pages with signatures must be submitted in the application or e-
mailed to the district SCDE contact person.  The SCDE contact 
person must also be notified that the plan in revised in 

content. 
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4. In order to confirm the revision has been activated,  
 

District View 
click “Administer District Strategic Plans”. Notice that “Revision 1” (under Index 

heading) is now active and ready for changes to be made in the District Strategic Plans for 
the 2015–16 school year. 

 

 
 

School View 
click “Administer School Renewal Plans”. Notice that “Revision 2” (under Index 

heading) is now active and ready for changes to be made in the District Strategic Plans for 
the 2015–16 school year. 
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5. Now the user can return to the Main Menu and make changes in the plan for the coming 
school year. The application will contain the information and documents uploaded from the 

previous plan submission. 
 

 
 
 

 
 

 
 

 

 
 

 
 
 

 
 

 
 

6. Once all the changes have been made to the district or school plan, it must be 
submitted as instructed in the next section. 

 

7. If the user needs to revise the District or School Plan again once it has been 
submitted, refer to the section on revising a district and school plans for the current year. 

 
 
 

 
 
 
 
 
 
 

 
 

 

 

 

 

 
 
 
 

NOTE CONCERNING REVISIONS AND UPLOADING DOCUMENTS: 

 

1. For each REVISION, the district and each school must review the first 
three pages in the application online (Cover Page, Stakeholders, and 

Assurances) and make any changes needed. 

2. To upload a completed revised District or School Plan, the user will first 
have to delete the previously submitted uploaded document, before 

uploading a new REVISED document. 

3. Once the REVISED District or School Plan is completed, the Superintendent 

or the District/School Plan Contact MUST submit the Revision. 

 

NOTE: When the revision is completed, the Superintendent or the 
District/School Plan Contact MUST submit the revision before 
any other plan, update, or revision can be made. 

 

NOTE: If appending or replacing sections after the plan cover 
page and assurances were signed, new assurances and cover 
pages with signatures must be submitted in the application or e-

mailed to the district SCDE contact person.  The SCDE contact 
person must also be notified that the plan in revised in 

content. 
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UPDATING A DISTRICT AND SCHOOL PLANS 
FOR THE NEXT SCHOOL YEAR (FOR YEARS 2, 3, 4 AND 5) 

 
 
1. After logging in on the SCDE Web page and entering the “Strategic Renewal” 

application,  
 

District View 
click “Administer District Strategic Plans”. 
 

 
 
School View 
click “Administer School Renewal Plans”. 
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2. District View 

 On the “Administer District Strategic Plans” page, click the “New Revision or 
Update Plan” button.  

 

 
 School View 
 On the “Administer School Renewal Plans” page, click the “New Revision or Update 

Plan” button.  
 

 
 

 

NOTE: If “New Revision or Update Plan” button is “greyed out”, the 
previous plan has not been submitted.  If you need assistance, e-mail 

or call the district SCDE contact.  For the list of district’s SCDE 
contacts, see the SCDE Web page at http://ed.sc.gov/districts-

schools/state-accountability/district-strategic-and-school-renewal-
plans/. 

      

http://ed.sc.gov/districts-schools/state-accountability/district-strategic-and-school-renewal-plans/
http://ed.sc.gov/districts-schools/state-accountability/district-strategic-and-school-renewal-plans/
http://ed.sc.gov/districts-schools/state-accountability/district-strategic-and-school-renewal-plans/
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3. To UPDATE the current plan for the next school year, select the next school year 

from the drop down box.  Click the “Save and Return to Main Menu” button.  The 
user will return to the Main Menu page. 

 

District View 
 

 
 
 

School View 
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4. District View 
 In order to confirm the Update has been activated, click “Administer District Strategic 

Plans”.  Notice that “Update 4” (under Index heading) is now active and ready for 
changes to be made in the District/School Plans for the 2016–17 school year.  

 

 
 

School View 

 In order to confirm the Update has been activated, click “Administer School Renewal 
Plans”.  Notice that “Update 2” (under Index heading) is now active and ready for 

changes to be made in the District/School Plans for the 2016–17 school year.  
 

 
5. Now the user can return to the Main Menu and make changes in the plan for the coming 

school year. The application will have whatever information and documents uploaded from 

the previous plan submission. 
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6. Once all the changes have been made to the district or school plan, it must be 

submitted as instructed in the next section. 
 

7. If the user needs to revise the Update once it has been submitted, refer to the section 
on revising a district and school plans for the current year. 

 

 
 

 
 

 

 
 

 
 
 

 

NOTE concerning ANNUAL UPDATES and UPLOADING DOCUMENTS: 

 

1. For each UPDATE, the district and each school must review the first three 

pages in the application online (Cover Page, Stakeholders, and Assurances) 
and make any changes needed. 

 The DISTRICT annually must submit a NEW Cover Page with all 

signatures AND the signed assurance pages. These pages must 
be either scanned and e-mailed to the SCDE contact OR faxed to 

803-734-6225 when the plan is submitted. 

 The SCHOOL annually must submit a NEW Cover Page with all 
signatures.  This document must be kept on record. 

2. To upload an updated complete District or School Plan, the user will first 
have to delete the previously submitted uploaded document, before 

uploading a new UPDATED document. 

3. Once the Update District or School Plan is completed, the Superintendent or 
the District/School Plan Contact MUST submit the Update. 

 

 

NOTE: When the Update is completed, the Superintendent or the 
District/School Plan Contact MUST submit the Update before 

any other plan, update, or revision can be made. 
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SUBMITTING SCHOOL PLAN 
 
 

1. After logging in on the SCDE Web page and entering the “Strategic Renewal” 
application, at the main menu, the principal will submit the School Plan to the district for 
approval by clicking on “Submit Plan for District Review”.  

 

 
 

2. If the school principal tries to submit a plan which is incomplete, a page will appear 

that states that the plan is not ready for submission. The page will also list the 
components of the plan that are incomplete. 

 

 
 

The school will have to complete the section items in the application that are not 

complete. Once this has been completed, then the principal can submit the School Plan to 
the district for approval by clicking on “Submit Plan for District Review”.  
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3. Once the School Renewal Plan has been submitted, the Main Menu screen will 

indicate that there is “No Active School Renewal Plan.”  This confirms that the plan 
has been submitted and saved. 
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***FOR DISTRICT USE ONLY*** 
 

DISTRICT APPROVAL OF INITIAL SCHOOL 

FIVE-YEAR RENEWAL PLANS 
 

 
1. After logging in on the SCDE Web page and entering the “Strategic Renewal” 

application, click “Approve School Renewal Plans”. 
 

 
 

2. To review a school’s new five-year School Renewal Plan that has been submitted to 

the district for approval, click “PDF file” in the row that has the school name. A copy of 
the submitted school plan can be reviewed online or printed. 

 

3. Once the school plan has been reviewed, the district strategic plan contact can 

“Approve” or “Reject” the school plan by clicking on the appropriate button under the 
heading “Approval Status” in the row with the school name.   
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4. When the district “Approves” or “Rejects” a school’s submitted Initial five-year School 
Renewal Plan and any revisions, the Status of the school plan will change from 

“Submitted” to “Approved” or “Rejected”.  This status can be viewed by the school 
principal on the School Renewal Plan menu page by clicking on “Administer School 

Renewal Plans”. 
 

a. If the school’s Initial Five-Year School Renewal Plan and/or revisions have been 
“Rejected” by the district, the school will need to contact the district contact to 

determine the changes needed in the school plan.   
 

b. Once the changes have been made in the school plan, the school principal will have 

to resubmit the school plan, including any revisions, to district for approval. 
 

 
 

5. Repeat this approving or rejecting process for each school’s new five-year School 

Renewal Plan until all school plans are reviewed and approved.   
 

6. When the district approves the school’s initial five-year School Renewal Plan, it will 
automatically be submitted to the SCDE. 

NOTE: 
 

 ONLY new five-year School Renewal Plans and revisions of the initial plan 
are submitted to SCDE for review and approval. 

 

 Annual Updates of the School Renewal Plans and any subsequent revisions of 
those plans must be approved by the district. 

 

 Schools may submit or upload Annual School Renewal Updates to their 
districts.  The district will not be able to approve the Updates online.  Only the 

Initial Five Year School Renewal Plan and/or revisions of this  plan can be 

approved or rejected online. 
 

 Annual Updates for the School Renewal Plans are not submitted to SCDE. 
 

 SCDE still must approve the District Strategic Plan (new five-year plan and 
Annual Updates) 
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SUBMITTING A DISTRICT PLAN 
 
 

1. After logging in on the SCDE Web page and entering the “Strategic Renewal” 
application, at the main menu, the superintendent and/or district strategic plan contact 

will officially submit the District Strategic Plan that has been approved by the District 
Board of Trustees. The superintendent will click “Submit Plan for Agency”.  

 

 
 

2. If the superintendent or district strategic plan contact tries to submit a plan which is 
incomplete, a page will appear that states that the plan is not ready for submission. 

The page will also list the components of the plan that are incomplete. 
 

 
 

 The district will have to complete the section items in the application that are not 

complete. Once this has been completed, then the superintendent or district strategic plan 
contact can submit the District Strategic Plan to SCDE by clicking on “Submit Plan for 

Agency”.  
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3. After reading the statement about submitting the District Strategic Plan, the 

superintendent or the district strategic plan contact will click the “Submit Plan” button.  
 

 
 
 
 

4. Once the District Strategic Plan is officially submitted, the superintendent or the district 

strategic plan contact will see the screen below. 
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5. Once the District Strategic Plan has been officially submitted, the Main Menu screen 
will indicate that there is “No Active District Strategic Plan”.  This confirms that the 

plan has been submitted and saved. 
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VIEWING SUBMITTED DISTRICT AND SCHOOL PLANS 
 

 

1. District View 
 To review submitted District Strategic Plans, click “View Submitted District Plans”.  
 

 
 

School View 

 To review the school plan, click “View Submitted School Plans”. 
 

 
 

2. District View 
 The DISTRICT can view submitted school and district plans, whether approved or not, 

by clicking “View Submitted School Plans” in the District Strategic Plan menu page.  

To view the school plan, click of the icon for PDF for the school and the year the user 
would like to view. 
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